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This guide has been created to help you navigate around The National Tradeshow 
Reporter website. Need assistance adding your FREE listing? This guide will walk you 
through the steps that are required to get your listing online. 
 
 
 

Adding Models for FREE 
 

· Go to the website www.nationaltradeshowreporter.com 
· Along the top of the website you will find the navigation bar. It starts with 

EVENTS on the left all the way across to HOME on the right. 
· Move the mouse over Events, News, Facilities, Suppliers, Travel, Talent to 

find a drop down menu appear. 
· There are two options for you to select. 
· Search for Talent or Add Talent for FREE 
· Click Add Talent for FREE 

 
 
 
 

 
 



 
· You will be directed to www.seekville.com to register your account. 
· Fill out ALL information fields. 
· Create a username and password. (Must have 6-20 characters) 
· Please write down your username and password for safe keeping. 
· Enter your email address and click NEXT. 
· If you already have an account click the bottom link and you will be prompted to 

login and create your listing. 
 

 
 
 
 

· After clicking NEXT a Thank-You message will appear. 
· You can now login to your account. 
· All new listings must be reviewed before it can be available. (Within 48hours) 

 
 

 
 
 

 



· Enter your username and password. 
· Click SUBMIT  

 
This is the Seekville account area. 
Along the top in the blue box you will see options to edit your account information, 
change your password, create a new listing and logout out of your account. 
 
Left Menu Options  
You can create, delete, view and edit your listings from here. All options are displayed 
along the left hand side in the green box.  

 

 
 
1. You have now entered the My Account Area.  
 

· Click My Account Details to edit your personal information. (i.e. Name, address…) 
· Click Change my Password to change your existing password. 
· Click Create New Listing to start entering a new listing.  
· Click Logout to exit your account. 

 

 



2. Here you see My Listings.  These are existing listings. Click on the model listing name to 
edit. 

 
 
 
 
3. Once you have clicked on your listing you will see this screen. You are inside the listing 

account area where you can edit your profile, add gigs, and upload media files. 
 
 
 
 
 

 
      

      
 
 
 
 
 
 
 
 
 
 
 
 



 
4. Click Details under “Basic Information” to edit your listing’s main information. 
 
 

 
 
 
 
 
5. Click Summary Information under “Basic Information” to enter a biography or article about 

the listing. Click Save when finished. 
 
 
 
 

 
 
 
 
 



6. Click Model Details under “Basic Information” if you have entered your talent as “Model”. Fill 
out the fields and click Save when finished. 

 
 

 
 

 
7. Click Picture/Logo under “Basic Information” to upload a photo or logo. Make sure the file 

fits within the following limits. 
 

 
 
 

· Click Browse  to access the images on your computer. 
 

· Locate the folder your photo has been saved to. 
 

· Select the appropriate image you would like to upload. 
 

· Click OPEN from the choose file window. 
 

· Click Upload  
 

· Your photo will appear if it was uploaded successfully. 



 

 
 
 
 
 
 

· If it doesn’t appear in the “Current Logo” area then it did not fit the required dimensions. 
 
 
 

 
 
 
 

 
 

 



OPTIONAL 
 
8. Click Additional Contact #1 and #2 under “Contacts” to add or edit your contact information.  
 

 
 
9. Click Gigs under “Advanced Features” to add an upcoming gig, edit and existing gig, or 

search for an existing gig from the database. 
 

 
 

· In the diagram above you see there is an existing event. 
 

· You can delete the event by clicking delete. 
 
· Search for an Already listed event  by clicking the link and searching the database for an 

existing event. Search by keywords. 
 

· Add a New Event by clicking the New Event link. 



10. Enter your event details on the following screen. Click Save when finished. 
 

NEW EVENT SCREEN 
 

 
 
 
 
 
 
 
 
11. Click Media Files  under “Advanced Features” to upload a media file if necessary. 
 
12. Click Add New File  to upload a media file from your computer. 
 
 
 

 
 
 
 
 

 
 



13. Click Browse  to open the Choose file  window.. 
 
 

 
 
 
 
14. Once you have found your file click Open in the Choose file window.  
 
15. Give your media file a Title . Click Upload. A status bar will open and track the uploading 

progress. 
 
 
 

 
 
 
 
 



 
16. If your media file uploads successfully you will see it appear as Pending Review  in the 

Media File  area. 
 
 
 

 
 
 
 
 
 
 
17. The media file will be reviewed by the site moderator and approved if the content is 

satisfactory. Acceptance is solely at the discretion of the moderator.  
 
 
 
18. Once approved the media file will have an Accepted status and be available for viewing on 

the profile. 
 
 
 
 

 
 
 
 
 
 
 
 

 



 
 

19.  Those are all the steps to creating a Model listing. The following is an example of what a 
completed listing looks like. 

 

 
 



 
20. The main page of TalentLineup.com randomly features a Model profile. A featured Model 

profile looks like the following: 
 
 

 
 
 
 
 
 
 

If you require additional assistance adding your FREE event listing please contact  
The National Tradeshow Reporter by calling toll free 1-888-353-4646  

Between 9:30am & 4:30pm Central Time. Monday – Friday 
Or email us customerservice@ntreporter.com 

 
 


